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Ionoxkenue 0 nopsiike opranu3anuu y4e6Horo npouecea u 0Ka3aHmust y4eoHo-
METOAHYECKOii MoMOmM 00y a0 MHUMCsi, B TOM YHc/Ie B POpMe HHAHBHIY ATbHBIX
KOHCY/IbTallHi, 0Ka3bIBAEMBIX THCTAHIHOHHO ¢ HCI0/Ib30BAHHEM HHPOPMANHOHHBIX H
TeJIEKOMMYHHKAUHMOHHBIX T€XHOJIOTHIA.

1. O6mmue nooxenuns

1.1. Hactosimee [lonoxenue onpenenser NOPSIZIOK  OKazaHusl y4eOHO-MEeTO(MUYECKOi
IoMoIM  o0yvyaromumMess B 00pasOBaTENbHON OpraHM3alMM, B TOM 4HCIE B bopme
WHIMBUIYQJIbHBIX  KOHCYJIbTAallMi,  OKa3plBaMbIX  JHUCTAHLUMOHHO C  MCIOJb30BAHHEM
HHMDOPMALIMOHHBIX M TEJIEKOMMYHHKAIIHOHHBIX TEXHOJIOTHii.

1.2. Hacrosinee ITonoxenue pazpaGoraHo Ha OCHOBAHUM:

- ®enepanbHoro 3akoHa or 29.12.2012 Ne 273-®d3 «0O6 obpasoBannu B Poccuiickoii
Qenepanuny;

- ®enepanpHOro 3akona ot 27.07.2006 Ne 152-®3 «O NEPCOHAIBHBIX JaHHBIX);

- ®enepanbHoro 3akona ot 27.07.2006 Ne 149-d3 «O6 HHpOpMaInK, HHGOPMAIIMOHHBIX
TEXHOJIOTHSAX | O 3aIUTE HHPOPMAIIHNY;

- npukaza Muno6puayku Poccun ot 23.08.2017 No 816 «O6 YTBEPXKJAECHUH MOpsiJiKa
MPUMCHCHHSA  OpraHM3alMsIMM,  OCYUICCTBISIOUMMH  00pa3oBaTeNlbHYI0  ASITEIBHOCTD,
3JIEKTPOHHOIO 00yYeHHsl, JMUCTAHUHOHHBIX 00PA30BATE/IbHBIX TEXHOJOTHIA [IpU  peau3alnu
00pa30BaTeIbHBIX POrPAMM);

- YcTaBa u JIOKaIbHBIX HOPMATHBHBIX aKTOB 00Pa30BaTE LHOI OpraHU3alliH.

1.3. Peanusauus  oOpasoBaTenbHBIX mporpaMM WiM  MX  uyacTeil ¢ IIPUMEHEHHE
SJIEKTPOHHOTO 00YYeHHs MpeAnoIaraeT 00pa3oBaTe/bHOE YUeOHO-METOANYECKOE 00eCIeUeH e
00y4eHus, OKazaHHe y4eOHO-METOIMYECKON MOMOIIH o0yuaromumest, B TOM 4uciie B hopme
MHIIMBAIyQJIbHBIX  KOHCYJIBTAllMH, OKa3bIBAEMBIX C MCIIOJIB30BAHHEM HH(POPMALIHOHHBIX M
TEJICKOMMYHHKALIMOHHBIX TEXHOJIOTHIA.

1.4. Jinst monyuenus yueGHO-METONMYECKOM TTOMOLLM MCTAHIHOHHO ¢ HCIIONb30BAHHEM
HH(POPMALMOHHBIX H TeJIEKOMMYHHKALHOHHBIX TEXHOIOTHil IpU peajm3aluu 00pa3oBare/bHbIX
IPOrpaMM  MJIK MX 4YacTeH C NPUMEHEHHEM WH(OPMALMOHHBIX M TeNeKOMMYHHKALHOHHBIX
TEXHOJIOTHI  00pa3oBaTeNIbHBIX  TEXHOJIOTHI  00yYalomuMes MPEIOCTABIAETCS TMPaBO H



BO3MOXHOCTb ~ JIOCTYMa K  9JICKTPOHHOH  MH(OpMalMoHHO-00pa3oBaTe/ibHON  cpeje
00pa3oBaTebHON OpraHU3alIHH.

1.5. O6pasoBatenbHas OpraHu3alusi OKa3blBaeT y4eOHO-METOIMYECKYIO IIOMOIIb B
HeJsIX:

- CO3/aHMs  yCJIOBMH [UIs TOBBINIEHHS KadecTBa pealn3allid  o0pa3oBaTe/lbHbIX
porpamMm;

- 9QQeKTUBHOTO ~ OCBOEHHMS  OOYYalOIIMMHCS  COBPEMEHHBIX  00pa30BaTE/IbHBIX
TEXHOJIOTUH U CPe/ICTB 00yUYeHHMS;

- METOJIHYECKOTr0 00eCIeueH sl CaMOCTOSTENIbHOM paboThl 00yJaroIuXCst;

- IPEJIOCTABJICHHS JIMIIAaM C OTPaHMYEHHBIMH BO3MOXXHOCTSIMH 3710POBbS U MHBAJIH/aM
BO3MOXHOCTH MOJy4YeHHst 00pa3oBaHWs [0 HWHIMBHAYAJIbHOH MOpOrpaMMe Ha JIOMY ¢
NPUMEHEHHEM JIMCTAHIIMOHHBIX 00pa30BaTE/ILHBIX TEXHOJIOIHA.

2. Bujbl, popmbl M c110co0bI 0KA3aHHsI Y4eGHO-METOAHYECKOIl TOMOIIH 00y A0 IHMCSI

2.1. ObpasoBarenbHas OpraHu3alns HCIOIb3YET CIEAYIOIIHe OCHOBHbIE BHIbI yd4eOHO-
METOMYECKOH NOMOILHM 00YYatOIUMCs:

1) B BHJE KOHTaKTHOH paboThl mpernojasaress ¢ OOyYalOIMMHUCS (B TOM YHCIE
ayJIMTOPHOM U BHEAYJAUTOPHOH): '

- IPYNIOBbIC  KOHCYJIbTAllMK,  WHIMBHJYaJlbHYIO  paldoTy  oOyuaromuxcess ¢
npernojiaBatTesieM (MHAMBHIyalbHble KOHCY/IbTAllMH), B TOM 4YHCJIE NEpell aTTecTallHOHHBIMH
MCTIBITAHUAMH [POMEXYTOYHOU arTecTalud 00y4arolMXcsl, MO KypcOBbIM paboTam M mnepej
MTOTOBOH (roCy1apCTBEHHON HTOTOBOM) aTTecTaluei 00yJarommxcs;

-B BUJAC YJAICHHOTO B3aMMOJEHCTBUS — KOHCYJIBTALMH B PEKUME OHJIAMH ¢
HCIOJIb30BaHHEM HHOOPMALMOHHBIX M TEICKOMMYHUKALIMOHHBIX TEXHOIOTHIA;

- B BHM/IC KOHCYJbTallMd B pexume o]aliH ¢ HCIOJb30BaHHEM HHOOPMALKMOHHBIX M
TEJIEKOMMYHHKAIITHOHHBIX TEXHOJIOIHIA.

2) co3nanue yCIOBMH JUISl CaMOCTOSITEIBLHOM paboThl 0OYYarolMXcsi MOCPEICTBOM
obecrieueHHs BO3MOKHOCTH YIalleHHOTO J0CTYIa 00y4arouXcs K 00pa3oBaTelbHbIM pecypcam
(971K TPOHHbIE y4eOHbIE MOCOOUS, PECYPChI ANEKTPOHHBIX OUOIMOTEUHBIX CHCTEM ), BXOSIIHM B
JICKTPOHHYIO HH(OPMALMOHHO-00pa30BaTeIbHYIO Cpe/ly 00pa3oBaTellbHON OpraHn3aInH.

2.2. O6pasoBatenbHas OpraHM3alds Cco3xaeT W obecreuuBaeT (hyHKIHOHHPOBAHHE
JIEKTPOHHOH MH()OPMAIIMOHHO-00pa30BaTeIBHON  Cpejibl,  BKJIIOYAIOIIEH B  cels
HH(pOPMALMOHHBIE, 00pa3oBaTeIbHbIe PeCYpChbl, HHYOPMALMOHHBIE H TEJIEKOMMYHHKALHOHHbIE
TEXHOJIOTHH, O00€CNeYUBAIOIMe OCBOCHHE 00pa30BATEILHON I[POrpamMMbl 00 YYaIOIHMHCS
HE3aBHCHUMO OT €ro MeCTa HaxOXKICHHS, a TaKXKe COOTBETCTBYIOUIMH YPOBEHb I0JrOTOBKH
MearorunyeckuX pabOTHUKOB U yueOHO-BCIIOMOraTeIbHOIO EPCOHAA.

2.3. NupopmaniOHHO-TEXHOIOTHYECKOH OCHOBOI IIPUMEHEHHUS 3IEKTPOHHOTO 00yUeHHUSI
SBJIACTCS JINYHBIA KaOUHET.

2.4. ABTOpH3allMs, PETHCTPALUS M TIOMyYeHHE N0CTyNa K HHPOPMALMOHHBIM pecypcam
00pa3oBareibHOM  OpraHM3alMM  OCYLIECTBIAETCHA B y4eOHO-METOAMYECKOM  OTJesie
o0Opa3oBaTe/IbHOW OpraHu3alny.

2.5. O0pasoBareibHas  OpraHM3allis  OKas3biBaeT OOYYAIOIMMCH  MHAMBHyalbHbIC
KOHCYJIbTAllUH C MPUMEHEHHEM HHQOPMALIMOHHBIX M TEJICKOMMYHHMKALMOHHBIX TEXHOJIOTHI
IIOCPEACTBOM:  JJICKTPOHHOHW  TOYTBI;  OHJIAMH  KOHCYJbTAllMH C  HCIIOJIb30BAHUEM
TEJIEKOMMYHHUKALIMOHHBIX TEXHOJIOTUH (nmporpamMa Skype); KOHCYJIBTAIMK C UCIIOIb30BAHHUEM
3JIEKTPOHHON HHPOPMAIHOHHO-00pa30BATENILHON cpeibl (Yat, BeOuHap, GopyM), KOHCYIbTALHHI
B (hopymax yueOHbIX IHCHUILTHH YIEKTPOHHOM CHCTEMbI TMCTAHIIMOHHOTO OOy YEHHMS.

2.6. Mcnonbsyemble ciocobbl oOpalieHust K pyKOBOJCTBY 00pa3oBaTe/IbHON OpraHH3alui,

NeJarornyeckuM paboTHUKaM, B OMOIMOTEKY: IMYHO; 110 TenedoHy, o SKype; 110 21eKTPOHHOI
noyre; yepes paszzaen «OOMeH COOOImEeHUIMIY B JIMYHOM KaOUHETE.



3. Opranusauus v NVIAHAPOBaHUE Y4eGHO-METOLHIECKOI TOMOLLH o0yyaromumces

3.1. Kaxpiit - obyuarommiics uMeer mnpaso Ha NOJyYeHHe Y4eOHO-MEeTOMUYECKOH
TIOMOIIH [0 OCBOCHUIO 00pa30BaTEIbHOMN MIPOrPAMMEL.

3.2.Paota 10 OKa3aHHIO METOAMYECKOH MOMOIIH o0yyaromuMest  [IaHupyeTcs |
YYUTBIBACTCS  YYCOHO-METOJMYECKHM  OTIAEIOM W [eAarOrHYeCKUMH paboTHUKaMHK
00pa3oBaTe/IbHON OpraHU3aIH.

3.3. YuebHO-MeTOANYECKYIO  [OMOLIIb 00y4arolMMes  OKa3hIBAIOT  CTPYKTYpPHBIE
MOJPA3NEC/ICHUs,  00eCNeYMBAIOIIME MOATOTOBKY — OOYYAIOIMXCA [0 obpasoBaTebHbIM
lIporpamMmam, B rpezieniax (peiepaibHbIX rOCYAapCTBEHHBIX 00Pa30BaTEbHBIX CTaH/1apToB.

3.4. KoHcynsTupoBanue oOyuyaromuxcs [e1arOrHYeCKUMHU paboTHHKaMu
OCYIIUCCTBIACTCA 10 YTBEPKACHHOMY rpaduKy IIpOBEJCHHS KOHCYJIbTALHH B pamKax
HHIUBA/Y&JIbHOH 1104aCOBOH HarpysKH Ie/[aroruueckuX paGoTHHKOB.

3.5. KoncynbTipoBaHne 1o BUAAM y4eGHO-METOMYECKOl MOMOIIH, HE BXOJAIIMM B
Y4eOHYIO Harpy3Ky Iefaroru4eckux paboTHHKOB, OCYHICCTBIIAETCS UHAUBUIYAIBHO.

3.6. Bee BuIbI yueOHO-METOMMUECKON TOMOIIM €XKEroHO 3aHOCITCS 1e1arOrH4eCKMMH
pabOTHHKAMH B WH/MBHIyaJIbHBI [UIaH.

3.7. lnst monyuenus: y4eGHO-METONMUECKON [OMOIIH, B TOM HHCIE HHJIUBUTy AJIbHBIX
KOHCYJIbTallMH 1O  OCBOGHHIO  Y4eOHOW  JHCHMIUIMHBL, [0 BOMPOCAM  OpraHU3aluu
00pa3oBaTeIbLHOTO MpoLecca U T.11. 00ydarolmecs 00paIIAIOTCs K 3aMECTHTENIIO IMPEKTOpa 110
YBP obpa3zoBatenbHoii opranusarmm.

3.8. OGpasoBarenbHas OpraHu3alus 06eCIeunBaeT JOCTYI O0yYaloIIMUXCsl K:

- y4eOHO-METONIMYECKUM ~ MaTepuanaM, pa3MEIeHHbIM B DJICKTPOHHOH  (Qopme B
JJIEKTPOHHOH  HH(OPMAHOHHO-00pa3oBaTeLHON  Ccpe/ie, MOCPEICTBOM ~ MHJIMBH/IyalbHOM
PCTHCTpPAIIKH MOJIb30BATEICH M BbLIaYel JIOTHHA U [apoJIs;

- HHOPMALMOHHBIM GHOIHOTEYHBIM pecypcam SJICKTPOHHBIX OHMOJIIMOTEYHBIX CHCTEM
TIOCPE/ICTBOM HHIWBUyalbHOW aBTOPU3AIIMH B YKa3aHHBIX CHCTEMAX;

- DJIEKTPOHHBIM 00pa30BaTebHBIM pecypcam Mo y4eGHBIM IHCLMIUIMHAM, CBOGOIHbII
WHIUBH/LYANbHBIH 10CTYT 00y4aromumxcesi K MaTepranaM opUIHaILHOrO caifta o0pasoBaTebHOM
OpraHu3aliH.

3.9. B a1eKTpOHHOM KOHTEHTE 06pa30BaTeLHOro nopTajia pa3MelarTCs:

- HHCTPYKLHSA 110 paboTe ¢ 00pa3oBaTe/IbHBIM OPTATIOM;

- paboume MporpamMmbl y4eOHbIX JIUCIMIUIMH, METOIHUYECKHE YKa3aHHus 10 OCBOCHHIO
Yy4€OHBIX JIUCIUIIINH;

- M3BCLUCHHUA PasIIMYHOro Xapakrepa (rpapuku yueGHOro mporecca, TeMbl KypCOBBIX
padoT u T.11.).

3.10. OTBETCTBEHHBIMH JIMIAMH 33 OPraHU3AIIHIO y4€OHO-METOIMYECKOH TOMOIIH

00y4aromumest, B TOM 4Hcie B pOpMe MHAMBHILYATbHBIX KOHCYJIbTaLUH, OKa3bIBAEMbIX
AUCTaHLIHOHHO C UCTIOJIBb30BAHHEM HH(DOPMAIMOHHBIX U TEJIEKOMMYHHKAIMOHHBIX TeXHOJIOHIi
ABJIAIOTCA yUHTEIIS, Ha3HAYEHHBIC IPHKA30M JIMPEKTOpa 00pa30BaTeIbHOM OpraHH3alHH.
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